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INTRODUCTION 

The current preferred method for conducting contacts between children involved with 
DCS and their parents is virtual, utilizing video conferencing software.   
 
The first step in arranging or attending virtual meetings is having a valid email account.  
If you wish to attend your virtual meeting anonymously so that your personal information 
(such as your name) is not displayed, follow the steps in this guide to create an 
anonymous Gmail account.  Once created, remember the username and password so 
you can continue to use the account for future virtual meetings. 

STEP 1: CREATING AN ANONYMOUS GMAIL ACCOUNT 

  
1. Go to 

www.gmail.com in a 
web browser. 

 

 

 
 

 
2. Select “Create 

account” to create an 
email account 
through gmail.com.  

 

 
 
 
 
 

http://www.gmail.com/
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3. Select “For myself”. 
 

 

 
 

 
4. Enter a fake first and 

last name (for 
example, “John 
Doe”), create a 
username and 
password for the 
account, and press 
“Next”. 
 
Be sure to 
remember your 
username and 
password so you 
do not have to 
create a new 
anonymous 
account every time 
you are conducting 
a virtual visit. 
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5. Do NOT enter a 
recovery phone 
number or email. 
 
Fill in the birthday 
and gender fields 
and press “Next” 
(Note: You can enter 
a fake birthday) 

 
 

 

 
 

 
6. Scroll to the bottom 

of the Privacy and 
Terms, and select “I 
agree”. 
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Your anonymous Gmail account is now set up.  Please note that once you have set 
this account up, you can use it with with various types of virtual meeting 
software, such as Microsoft Teams, Zoom, etc. 
 
 


